
How to add a placement on Unifrog  
 
Below are the screen shots explaining the process of adding work placement details onto the 
Unifrog system.  This must be completed by the student.   
 
Step 1 
Students need to agree the placement with the employer first, and then students will add the 
placement to their Unifrog account.  All students have access to the Unifrog system, email 
reminders with a link to the system have been sent out for those who have not recently 
logged in.  When a student logs in it will take them to the home page, and they need to scroll 
down and click on the ‘placements’ link  
 

 
 
 
Step 2 - Select add a new Placement 
 

 
 
 



Step 3 - Complete the details of the placement, which includes the employer contact details 
Also, please select Mr Lewitt as the Placement Coordinator.  Work placements will be from 
Monday 8th-Friday 12th June 2026.  
 

 

 
 
 
 
 

 
 
 
 



 
 
When all sections have been completed click ‘Add Placement’ and the screen should look 
like the below. 
 

 
 
 
The Unifrog system will then email the employer, the parent / guardian, and the school, to 
collect the necessary information and permissions. For the process to work, it is essential 
that students add the initial information about the placement accurately. 
 
For any queries please contact workexperience@lutterworthcollege.com 
 
Regards 
Mr Lewitt 
Careers Advisor 
 

 

mailto:workexperience@lutterworthcollege.com

