
 

 

ICT and Internet Provision 
 

As part of Lutterworth College’s ICT provision, we offer students access to the internet from all 
computers on the school network and via the College Wi-Fi network. To ensure legal and 
safeguarding regulations are met, Lutterworth College’s internet access is automatically tracked 
and authenticated against the student’s unique sign on. Unacceptable use of these systems will 
result in further action being taken where necessary. 
 
Every Lutterworth College workstation is equipped with a full copy of Microsoft Office for 
students to use. As part of our commitment to supporting students with their learning both in 
school and at home, we offer students the opportunity to install Microsoft Office on up to 5 
personal devices including Android and iOS apps for use on tablets and smart phones.  
 
Technical services will offer basic support for the Microsoft Office install on student devices. 
 
Printing 
 
Lutterworth College operates a centralised printing system across our site. When logged on to a 
Lutterworth College workstation, students can print and collect work from any network printer 
using their ID card. Students will require their ID cards to carry out printing. 
 
Each year, every Lutterworth College student is allocated £15 of printing credits which is spread 
across the school calendar. 
 
If required, additional printing credits can be purchased by visiting the Technical Services office 
in S Block. 
 
Internet and Email 
 
Internet and email are provided for students to use during lessons to conduct research for 
subjects and for communication regarding studies. Both must be used responsibly. Any misuse 
may result in students having internet access restricted and may in further action being taken 
where necessary. 
 
Privacy 
 
Students need to ensure their accounts are kept secure and precautions are taken to ensure no 
one else can access their area. Workstations should not be left unattended whilst logged in as 
the contents of the student’s area is the responsibility of the student. Passwords should not be 
shared with others and steps should be taken to ensure passwords are easily guessed. 
 
Data stored or accessed whilst on the Lutterworth College site may be viewed or audited by a 
member of staff without the student’s knowledge or consent where unacceptable use is 
suspected. 
 
The following behaviours are not acceptable under any circumstances: 
1. Sending, displaying or storing offensive media. 
2. Using obscene language. 
3. Harassing, insulting, attacking or in any way bullying others. 
4. Damaging equipment by physical or non-physical actions such as introducing malicious 
programs or viruses deliberately onto the network. 
5. Accessing any data or systems without consent. 
6. Violating international copyright laws and intellectual property rights. 



 

 

7. Plagiarism. 
8. Using others’ user identities and passwords. 
9. Trespassing in or damaging another student’s folders of work or files. 
10. Intentionally wasting resources such as paper or printer ink. 
11. Downloading games and recreational material onto Lutterworth College workstations. 
12. Playing computer games, using social media, or any other recreational computer use during 
lesson time. 
13. Modifying any equipment including changes to hardware, software or peripherals. 
 
Unacceptable use of Lutterworth College IT systems may result in temporary or permanent 
withdrawal of internet, email or network access. Additional disciplinary action may also be used 
for serious breaches or for persistent offenders. When necessary, police or local authorities will 
be involved. 
 
To use the school IT systems, the following conditions must be accepted: 
 
Student: As a user of the college systems, I agree to comply with the guidance in this 
document. By using the College’s internet connection (whether from a school device or 
accessing the internet via the provided Wi-Fi networks) I acknowledge that all internet and email 
traffic is monitored and logged. Any data I store or access whilst on the Lutterworth College site 
may be viewed or audited by a member of staff without my consent or knowledge. 
 
Parent/carer: As the parent or legal guardian of the student I understand that students are held 
accountable for their own actions. When signing the admission form, I agree to comply with the 
guidance in this document. 
 
 


